VSBIT HHB AND TITLE IX TOOLKIT - SCHOOL STAFF-TEACHER-EMPLOYEE EDITION

UPDATED: JANUARY 2021 

USER’S NOTE: This Primer is designed to provide within a condensed and easy-to-use format a compilation of the duties and responsibilities imposed upon Employees/Teachers/Staff of Vermont Schools/Districts by both (VT AOE 2015) Model Policies and Procedures on the Prevention of Harassment, Hazing and Bullying and the 2020 Policy for the Prevention of Sexual Harassment as Prohibited by Title IX.  It is a resource only and should the content of this Primer conflict with either state or federal law or School/District Policy such conflicting authority should be considered binding.
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1. Duty to participate in training. 

SUMMARY OF DUTIES. School/District staff/teachers/employees should attend any and all arranged training sessions regarding their duties to implement both their School/District’s Policy for the Prevention of Harassment, Hazing and Bullying of Students and Policy for the Prevention of Sexual Harassment as Prohibited by Title IX, and as required by both of those policies as set forth below:

A. The “board or its designee shall ensure that teachers and other staff receive training in preventing, recognizing and responding to harassment, hazing and bullying.”[footnoteRef:1]  [1:  SOURCE: (VT AOE MODEL) PROCEDURES ON THE PREVENTION OF HARASSMENT, HAZING AND BULLYING OF STUDENTS, SECTION VIII.C (2015). 
] 


B. Training of School/District staff/teachers/employees shall occur relative to mandatory reporting obligations, and any other responsibilities they may have relative to the Title IX Policy of the school adopted in compliance with Title IX regulations.[footnoteRef:2]  [2:  SOURCE: (MODEL) POLICY FOR THE PREVENTION OF SEXUAL HARASSMENT AS PROHIBITED BY TITLE IX, SECTION V.F.1.
] 

[bookmark: _GoBack]

Tip: It is good practice to maintain a copy of any training materials received and notes taken during those trainings, and to record the date and time and length of the training within your “HHB Compliance Binder.” 



2. Duty to educate students regarding content of School/District Policy and Procedures on the Prevention of Harassment, Hazing and Bullying of Students, and Title IX protections from “sexual harassment.” 

SUMMARY OF DUTIES: Teachers and staff should implement, as assigned, age-appropriate curriculum and instruction focused on both: (1) the behavioral expectations imposed on student conduct (both in and out of school) under the definitions of “harassment” (under Vermont’s Policies, all types, as well as Title IX “sexual harassment”), “hazing” and “bullying”; and (2) the protections provided to students under these policies, including how they may report potential policy violations to any staff employee, as well as to appointed personnel – i.e. Designated Employee or Title IX Coordinator.

A. The School/District building administrator shall use his/her discretion in developing age-appropriate methods of discussing the meaning and substance of this policy with students to help prevent “harassment,” “hazing” and “bullying.”[footnoteRef:3] [3:  SOURCE: (MODEL) PROCEDURES ON THE PREVENTION OF HARASSMENT, HAZING AND BULLYING OF STUDENTS, SECTION VIII.B (2015). 
] 





3. Duty to Immediately Report Conduct Which MAY Violate School Policies with Respect to Harassment, Sexual Harassment, Bullying and/or Hazing.

SUMMARY OF DUTIES: Any School/District employee/teacher/staff who becomes aware of information which might constitute “harassment,” and/or Title IX “sexual harassment,” and/or “hazing” and/or “bullying,” whether it be committed by a student or a staff member (with respect to alleged “harassment” only) shall IMMEDIATELY report such information to EITHER the DESIGNATED EMPLOYEE of their building, or, with respect to matters of suspected “sexual harassment,” IMMEDIATELY to the SCHOOL/DISTRICT TITLE IX COORDINATOR.  School/District employees/teachers/staff must be familiar with the definitions of “harassment,” “hazing” and “bullying” (see definitions set forth below in sections “C”, “D” and “E”) and “sexual harassment” (see definition set forth below in Section “F”), and also understand their duties to REPORT suspected “harassment,” “hazing” and “bullying” and “sexual harassment.”  Pursuant to federal law, failure to do so, may in certain instances, subject the employee to discipline up to and including dismissal. 

Specifically, Employee Duties to Report are set forth as follows:

A. Any School/District staff or student conduct witnessed by any School/District employee/teacher/staff which they reasonably believe MIGHT constitute “harassment,” “hazing” and/or “bullying” (See definitions set forth below in Sections “C”, “D” and “E”) – shall: 

1.Take reasonable action to stop the conduct; 

2.IMMEDIATELY fill out a STUDENT/STAFF CONDUCT FORM-EMPLOYEE/TEACHER/STAFF VERSION (See FORM, Page 16);

3.IMMEDIATELY deliver the STUDENT/STAFF CONDUCT FORM – EMPLOYEE/TEACHER/STAFF VERSION to a DESIGNATED EMPLOYEE;

AND

4.Take reasonable action to prevent the recurrence of the offending conduct.[footnoteRef:4] [4:  SOURCE: (VT AOE MODEL) PROCEDURES ON THE PREVENTION OF HARASSMENT, HAZING AND BULLYING OF STUDENTS, SECTION I.B. (2015). 
] 






B. Any School/District employee/teacher/staff who overhears or directly receives information about either Staff or Student conduct that MIGHT constitute “harassment,” “hazing” and/or “bullying” (see definitions set forth below in Sections “C”, “D” and “E”) shall:

1.IMMEDIATELY complete a STUDENT/STAFF CONDUCT FORM – EMPLOYEE/TEACHER/STAFF VERSION (See FORM, Page 16); 

AND

2.IMMEDIATELY report such information to a DESIGNATED EMPLOYEE.[footnoteRef:5] [5:  SOURCE: (VT AOE MODEL) PROCEDURES ON THE PREVENTION OF HARASSMENT, HAZING AND BULLYING OF STUDENTS, SECTION I.B. (2015). 
] 


C. “Bullying” [footnoteRef:6] means any overt act or combination of acts, including an act conducted by electronic means, directed against a student by another student or group of students and which:  [6:  SOURCE: (VT AOE MODEL) POLICIES ON THE PREVENTION OF HARASSMENT, HAZING AND BULLYING OF STUDENTS, SECTION IV.B. (2015). 
] 

a. Is repeated over time; 
b. Is intended to ridicule, humiliate, or intimidate the student; and 
c. 
(i) occurs during the school day on school property, on a school bus, or at a school-sponsored activity, or before or after the school day on a school bus or at a school sponsored activity; or 
(ii) does not occur during the school day on school property, on a school bus or at a school sponsored activity and can be shown to pose a clear and substantial interference with another student’s right to access educational programs.

D.“Hazing”[footnoteRef:7] means any intentional, knowing or reckless act committed by a student, whether individually or in concert with others, against another student: In connection with pledging, being initiated into, affiliating with, holding office in, or maintaining membership in any organization which is affiliated with the educational institution; and  [7:  SOURCE: (VT AOE MODEL) POLICIES ON THE PREVENTION OF HARASSMENT, HAZING AND BULLYING OF STUDENTS, SECTION IV.H. (2015). 
] 


(1) Which is intended to have the effect of, or should reasonably be expected to have the effect of, endangering the mental or physical health of the student. 

Hazing shall not include any activity or conduct that furthers legitimate curricular, extra-curricular, or military training program goals, provided that: 

(1) The goals are approved by the educational institution; and 
(2) The activity or conduct furthers the goals in a manner that is appropriate, contemplated by the educational institution, and normal and customary for similar programs at other educational institutions. 

With respect to Hazing, “Student” means any person who: 
(A) is registered in or in attendance at an educational institution; 
(B) has been accepted for admission at the educational institution where the hazing incident occurs; or 
(C) intends to attend an educational institution during any of its regular sessions after an official academic break.


E.“Harassment”[footnoteRef:8] means an incident or incidents of verbal, written, visual, or physical conduct, including any incident conducted by electronic means, based on or motivated by a student’s or a student’s family member’s actual or perceived race, creed, color, national origin, marital status disability, sex, sexual orientation, or gender identity, that has the purpose or effect of objectively and substantially undermining and detracting from or interfering with a student’s educational performance or access to school resources or creating an objectively intimidating hostile, or offensive environment.  [8:  SOURCE: (VT AOE MODEL) POLICIES ON THE PREVENTION OF HARASSMENT, HAZING AND BULLYING OF STUDENTS, SECTION IV.G. (2015). 
] 


Harassment includes conduct as defined above and may also constitute one or more of the following: 

(1) Sexual harassment, as prohibited under Vermont AOE’s Policy[footnoteRef:9], means unwelcome conduct of a sexual nature, that includes sexual violence/sexual assault, sexual advances, requests for sexual favors, and other verbal, written, visual or physical conduct of a sexual nature, and includes situations when one or both of the following occur:  [9:  NOTE: There is a different and separate definition of Sexual Harassment under Federal Title IX Law (See section F.) which is prohibited separately under the Model Policy for the Prevention of Sexual Harassment as Prohibited by Title IX .] 


(i) Submission to that conduct is made either explicitly or implicitly a term or condition of a student’s education, academic status, or progress; or 
(ii) Submission to or rejection of such conduct by a student is used as a component of the basis for decisions affecting that student. 

Sexual harassment may also include student-on-student conduct or conduct of a non-employee third party that creates a hostile environment. A hostile environment exists where the harassing conduct is severe, persistent or pervasive so as to deny or limit the student’s ability to participate in or benefit from the educational program on the basis of sex. 

(2) Racial harassment, which means conduct directed at the characteristics of a student’s or a student’s family member’s actual or perceived race or color, and includes the use of epithets, stereotypes, racial slurs, comments, insults, derogatory remarks, gestures, threats, graffiti, display, or circulation of written or visual material, and taunts on manner of speech and negative references to cultural customs. 

(3) Harassment of members of other protected categories, means conduct directed at the characteristics of a student’s or a student’s family member’s actual or perceived creed, national origin, marital status, disability, sex, sexual orientation, or gender identity and includes the use of epithets, stereotypes, slurs, comments, insults, derogatory remarks, gestures, threats, graffiti, display, or circulation of written or visual material, taunts on manner of speech, and negative references to customs related to any of these protected categories. 

F. Where any School/District employee/teacher/staff receives information of conduct which may constitute “sexual harassment” (see definition set forth below in section “G”), s/he shall, without delay:

1. IMMEDIATELY fill out a STUDENT/STAFF CONDUCT FORM-EMPLOYEE/TEACHER/STAFF VERSION (see FORM, Page 16);

AND

2. IMMEDIATELY deliver the STUDENT/STAFF CONDUCT FORM-EMPLOYEE/TEACHER/STAFF VERSION to the TITLE IX COORDINATOR. By federal law, failure to report will subject the employee to discipline up to and including dismissal. [footnoteRef:10] [10:  SOURCE: MODEL POLICY FOR THE PREVENTION OF SEXUAL HARASSMENT AS PROHIBITED BY TITLE IX (2020), SECTION III.B.1.B.
] 


3. “Sexual harassment” as it is defined and prohibited under Federal Title IX is defined as[footnoteRef:11] “conduct on the basis of sex, occurring in an education program or activity of the District, against a person in the United States, that satisfies one or more of the following: [11:  SOURCE: (MODEL) Policy for the Prevention of Sexual Harassment as Prohibited by Title IX, SECTION II.N.(2020).
] 


1. A school district employee conditioning the provision of an aid, benefit, or service of the District on an individual's participation in unwelcome sexual conduct;
     OR   

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, AND objectively offensive that it effectively denies a person equal access to the District’s education program or activity; 
OR
	
3. Or any conduct which would satisfies one or more of the following definitions:

a. Sexual assault: Any sexual act(s) directed at another person without consent of the victim, including instances where the victim is unable to lawfully give consent because of age or cognitive ability. Consent to a sexual act exists where words, actions or other non-verbal conduct objectively communicates a desire to participate in the sexual act(s).  Consent to some sexual act(s) does not indicate consent to all sexual acts. Consent may be withdrawn at any time by objectively communicating through words, actions or other non-verbal conduct;  

AND/OR

b. Dating Violence: Violence committed by a person who is or has been in a social relationship of a romantic or an intimate nature with the victim.  The existence of the relationship shall be considered with reference to the length of the relationship, the type of relationship and the frequency of the interactions between the persons involved in the relationship; 

AND/OR

c.Domestic violence: Felony or misdemeanor crimes of violence committed by a current or former spouse or intimate partner of the victim, by a person with whom the victim shares a child, by a person who is cohabitating with or has cohabitated with the victim as a spouse or intimate partner or any other persons protected under 15 V.S.A. section 1101 from domestic abuse; 

AND/OR

d. Stalking: A course of conduct by a person directed at a specific person that would cause a reasonable person to fear for their safety or the safety of others or suffer substantial emotional distress.”


4. Duty to implement “INTERIM MEASURES” and/or “SUPPORTIVE MEASURES,” as assigned.

SUMMARY OF DUTIES: While a School/District has a duty to implement measures at the conclusion of an investigation into potential “harassment,” “sexual harassment,” “hazing” and/or “bullying,” in certain cases or circumstances a school may additionally be required to take immediate “INTERIM MEASURES” and/or “SUPPORTIVE MEASURES” to support students before or during an investigation.  School/District employees/teachers staff may be assigned certain duties in connection with these “INTERIM” or “SUPPORTIVE MEASURES.”  These duties relate to the District’s obligation to provide students with protections as guaranteed by law.  Such assignment shall typically be set forth within the content of a SAFETY PLAN (See Form Pages 17-20). Accordingly, where such an assignment occurs School/District employees/teachers/staff should take all reasonable measures necessary to fully understand the duties assigned.  

Specifically,

A. In cases of harassment, hazing and/or bullying, a School/District will be required to take immediate INTERIM MEASURES[footnoteRef:12]  upon the initiation of an investigation when:  [12:  SOURCE: (VT AOE MODEL) PROCEDURES ON THE PREVENTION OF HARASSMENT, HAZING AND BULLYING OF STUDENTS, SECTION III.C. (2015). 
] 


(a) physical harm has resulted: and/or, 
(b) the targeted student is known to be expressing suicidal ideation; and/or, 
(c) the targeted student is experiencing serious emotional harm. 

Schools/Districts are also encouraged to take such interim measures when a student is known to have difficulty accessing the educational programs at the school as a result of the inappropriate behavior. 

INTERIM MEASURES shall be set forth and documented within a SAFETY PLAN (See Form Pages 17-19).

B. In cases of sexual harassment as prohibited by Federal Title IX, a School/District is required to offer “SUPPORTIVE MEASURES[footnoteRef:13]” upon receipt of a Report of Sexual Harassment.  These are non-disciplinary, non-punitive, individualized services offered as appropriate, as reasonably available, and without fee or charge to the Complainant or Respondent. Such measures are designed to restore or preserve equal access to the School/District’s education program or activity without unreasonably burdening the other party including measures designed to protect the safety of all parties or the District’s educational environment, or deter sexual harassment.  These measures may include, but are not limited to, the following: [13:  SOURCE: MODEL POLICY FOR THE PREVENTION OF SEXUAL HARASSMENT AS PROHIBITED BY TITLE IX (2020), SECTION II.O.
] 

i. Counseling;
ii. Extensions of deadlines or other course-related adjustments;
iii. Modifications of work or class schedules;
iv. Campus escort services;
v. Mutual restrictions on contact between the parties;
vi. Changes in work or class locations;
vii. Leaves of absence;
viii. Increased security and monitoring of certain areas of the district campus;
ix. Other similar measures.

SUPPORTIVE MEASURES may be set forth and documented within a SAFETY PLAN (See Form Pages 17-19).


5. Duty to implement disciplinary and/or other REMEDIAL ACTIONS in response to an investigative determination/finding of violations of either the Policy on the Prevention of Harassment, Hazing and Bullying of Students, or the Policy for the Prevention of Sexual Harassment As Prohibited by Title IX.  

SUMMARY OF DUTIES: Where it has been determined that a policy violation in fact occurred, the School/District is required by law to take REMEDIAL ACTIONS to address the offending conduct.  Such REMEDIAL ACTION may include but not be limited to an age-appropriate warning, reprimand, education, training and counseling, transfer, suspension, and/or expulsion of a student and warning, reprimand, education, training and counseling, transfer, suspension and/or termination of an employee, and/or educational supports designed to remedy effects on a victim/complainant. These duties relate to the District’s obligation to provide students with protections as guaranteed by law.  Such assignment MAY be documented within either a SAFETY PLAN (See Form Pages 17-19), or other appropriate documentation. School employees/teachers/staff may be assigned responsibilities in connection with these actions.

Specifically, 

A. After a final determination that an act(s) of hazing, harassment, and/or bullying has been committed under the School/District Policy for the Prevention of Harassment, Hazing and Bullying of Students the School/District shall take[footnoteRef:14]: [14:  SOURCE: (VT AOE MODEL) PROCEDURES ON THE PREVENTION OF HARASSMENT, HAZING AND BULLYING OF STUDENTS, SECTION IV.A (2015). 
] 

1. Prompt and appropriate disciplinary and/or remedial action reasonably calculated to stop the hazing, harassment and/or bullying; and 
2. Prevent any recurrence of harassment, hazing and/or bullying; and
3. Remedy its effects on the victim(s).

B. Once a Title IX Sexual Harassment Final Decision is issued determining a violation of the School/District’s Policy for the Prevention of Sexual Harassment as Prohibited by Title IX, the District shall take action as necessary to respond in a manner not deliberately indifferent in light of the known circumstances.[footnoteRef:15]   [15:  SOURCE: MODEL POLICY FOR THE PREVENTION OF SEXUAL HARASSMENT AS PROHIBITED BY TITLE IX (2020), SECTION IV.F.7.
] 






6. Duty to respond to and prevent “retaliation.”

SUMMARY OF DUTIES: Whenever an investigation is initiated under either the District/School’s Procedures for the Prevention of Harassment, Hazing and Bullying of Students, or Policy for the Prevention of Sexual Harassment as Prohibited by Title IX, the School/District must take reasonable steps to prevent, identify and respond to incidents of “retaliation.” School employees/teachers/staff therefore must understand the prohibitions against acts of retaliation directed towards students, by either employees or students. In addition, School employees/teachers/staff may be tasked with educating students on what “retaliation” is and in supervising student interactions in order to detect, intervene with and report such behaviors.  School/District  employees/teachers/staff must be understand the definitions of “retaliation” as set forth in their Schools/District’s Policy on the Prevention of Harassment, Hazing and Bullying, and as defined in the Policy for the Prevention of Sexual Harassment as Prohibited by Title IX, and be familiar with and understand their duties to both prevent and identify and report suspected retaliation.

Specifically, Employee Duties to Report Retaliation are set forth as follows:

A. Any school employee who becomes aware of information which might constitute retaliation, whether it be committed by a student or a staff member (with respect to suspected cases of harassment other than “sexual harassment” only) shall: 

1. IMMEDIATELY fill out a STUDENT/STAFF CONDUCT FORM-STAFF/TEACHER/EMPLOYEE VERSION (see FORM, Page 16);

AND 

2. IMMEDIATELY deliver the STUDENT/STAFF CONDUCT FORM-STAFF/TEACHER/EMPLOYEE VERSION to either the Designated Employee of their building, or their TITLE IX Coordinator (for all cases of suspected “sexual harassment”); 

B. For purposes of retaliation committed in connection harassment, hazing and/or bullying investigations, “Retaliation” is[footnoteRef:16]  [16:  SOURCE: (VT AOE MODEL) POLICY FOR THE PREVENTION OF HARASSMENT, HAZING AND BULLYING OF STUDENTS IV.L. (2015). 
] 


1. any adverse action by any person against a person who has filed a complaint of harassment, hazing or bullying or against a person who assists or participates in an investigation, proceeding or hearing related to the…complaint.” 
2. Such adverse action may include conduct by a school employee directed at a student in the form of intimidation or reprisal such as diminishment of grades, suspension, expulsion, change in educational conditions, loss of privileges or benefits, or other unwarranted disciplinary action.” 
3. “Retaliation may also include conduct by a student directed at another student in the form of further harassment, intimidation, and reprisal.” 

C. For purposes of retaliation committed in connection with a Title IX Sexual Harassment investigation, “Retaliation” means intimidation, threats, coercion, or discrimination by either the District or any other person, against any individual …because the individual has made a report or complaint, testified, assisted, or participated or refused to participate in any manner in an investigation, proceeding, or hearing in connection with the Title IX Policy.[footnoteRef:17]  [17:  SOURCE: (MODEL) POLICY FOR THE PREVENTION OF SEXUAL HARASSMENT AS PROHIBITED BY TITLE IX (2020), SECTION II, M.
] 







7. Duty to maintain confidentiality of student matters. 

SUMMARY OF DUTIES: All school employees should understand their obligation to maintain the confidentiality of student matters as required by federal law, including those matters under investigation pursuant to the School/District’s Procedures for the Prevention of Harassment, Hazing and Bullying of Students and/or Policy for the Prevention of Sexual Harassment as Prohibited by Title IX.

A. The privacy of the complainant, the accused individual, and the witnesses shall be maintained consistent with the School/District’s obligations to investigate, to take appropriate action, and to comply with laws governing the disclosure of student records or other applicable discovery or disclosure obligations.[footnoteRef:18] [18:  SOURCE: (MODEL) PROCEDURES ON THE PREVENTION OF HARASSMENT, HAZING AND BULLYING OF STUDENTS, SECTION VI.A. (2015). 
] 





8. Duty to Report to DCF.

SUMMARY OF DUTIES. When an employee makes a report or referral pursuant to either the School/District’s Policy for the Prevention of Harassment, Hazing, and/or Bullying, OR the Policy for the Prevention of Sexual Harassment Prohibited by Title IX, is made, which ALSO includes allegations of suspected child abuse under 33 V.S.A. § 4911, et seq., that employee MUST ALSO report the allegation to the Commissioner of DCF. School employees should understand their obligation to report to DCF is not met by reporting student behaviors that are potentially harassment/hazing/bullying matters to designees or filling out STUDENT/STAFF CONDUCT FORM-STAFF/TEACHER/EMPLOYEE VERSION (See Form Page 16). The obligation to report to DCF remains and is separate and distinct from the reporting/investigation obligations created for harassment/hazing/bullying matters. Likewise, reports to DCF do not obviate the need to report matters to designees or to fill out STUDENT/STAFF CONDUCT FORM-STAFF/TEACHER/EMPLOYEE VERSION (See Form Page 16).  If the victim is over the age of 18 and a report of abuse is warranted, the report shall be made to Adult Protective Services in accordance with 33 V.S.A. §6901 et seq. 


STUDENT/STAFF CONDUCT FORM - STAFF/TEACHER/EMPLOYEE  VERSION
NOTE: If you personally witnessed the conduct you SHALL report conduct you reasonably believe MIGHT be HHB. If you did NOT personally witness the conduct, you SHALL report conduct that MIGHT be HHB.        
STAFF /TEACHER/ EMPLOYEE AUTHOR OF FORM:     ___________________________     
DATE/TIME FORM FILLED OUT: DATE________TIME: ________            
(WERE YOU DIRECT WITNESS TO INCIDENT?      Y     N    
IF NOT IDENTIFY STUDENT/ADULT/EMPLOYEE REPORTER NAME: ______________
 & WAS THAT REPORTER A WITNESS TO THE INCIDENT?    Y   ___ NO______)
IDENTITY OF ALLEGED STUDENT or STAFF RESPONDENT: __________________
IDENTITY OF COMPLAINANT (person targeted by the behavior, need not have reported it): ________________
DATE OF ALLEGED INCIDENT:	Date:____ Time: _______
DATE/TIME INFORMATION RECEIVED BY AUTHOR (IF NOT A WITNESS TO INCIDENT)____Date__ Time 
IDENTITY OF STUDENT WITNESSES (if any) ):__________________________________
IDENTITY OF ANY OTHER DISTRICT EMPLOYEE WITNESSES (IF ANY):__________________________________
ANY INITIAL ACTIONS TAKEN BY AUTHOR:___________________________ 
DESCRIPTION OF WITNESSED OR REPORTED CONDUCT:   ____________________________________________                                                              (use more pages if necessary) 
DOES AUTHOR HAVE ADDITIONAL  KNOWLEDGE REGARDING ALLEGED INCIDENT -  SEPARATE FROM THAT REPORTED OR WITNESSED? YES □ NO □
IF “YES” THEN DESCRIBE THAT INFORMATION:       ____________________________________________________                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                     
*NEW AUG 2020: WHERE ANY EMPLOYEE receives information of conduct which MAY constitute sexual harassment under TItle IX you SHALL WITHOUT DELAY INFORM THE TITLE IX COORDINATOR OF THE ALLEGED HARASSMENT.  
DATE & TIME REPORTED TO TITLE IX COORDINATOR: DATE: ___________ TIME: ___________                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                          
Title IX Coordinator Signature acknowledging receipt: __________________   
INCIDENT REPORTED TO DESIGNATED EMPLOYEE? ____ YES _____ NO 
NO (If no, explain in detail WHY not reported to  DE:_____________
________________________________________________________                                                                                                                                                   
IF REPORTED TO DE/DATE & TIME INCIDENT WAS REPORTED TO C-1 DESIGNEE: DATE      / TIME           DE Signature acknowledging receipt: __________________ 


SAFETY PLAN
TERMS AND EFFECTIVE DATES
A Safety Plan MUST BE IMPLEMENTED in ANY Case where physical harm has resulted to the Complainant (Protectee Student). Source: VT Procedures for the Prevention of Harassment, Hazing and Bullying of Students. III.C.;
In ANY CASE where Complainant (Protectee Student) is known to be expressing suicidal ideation, or experiencing serious emotional harm, a SAFETY PLAN shall be put into place.  Source: VT Procedures for the Prevention of Harassment, Hazing and Bullying of Students. III.C.
In ANY CASE alleging sexual harassment as prohibited by Title IX, a SAFETY PLAN (“Supportive Measures”) will be OFFERED to Complainant (Protectee Student). Source: Title IX Policy, Section III.B.1.c.
In ANY case of possible, Harassment, Hazing or Bullying where a Complainant Student (Protectee Student) is known to be having difficulty accessing educational programming at the school as a result of the inappropriate conduct a safety plan SHALL be CONSIDERED. Source: AOE Model Procedures for the Prevention of Harassment, Hazing and Bullying of Students. III.C.
PLAN IMPLEMENTATION DATE: _____________ (If amended, please list original date and then date of amendment). 
Please list the names and titles of all persons involved in the creation of this PLAN here:____________________________________________
_________________________________(Continue on Back if Necessary)
Date Protectee Student was informed of existence and content of PLAN: _/_ /_
Date Protectee Parents/Guardians informed of existence and content of PLAN:_/_ /_
PLAN RENEWAL/TERMINATION DATE: _/_ /_ (Insert date certain to either update and renew the PLAN or to terminate the PLAN).
Date Protectee Student informed this PLAN was no longer in force: _/_ /_
Date Protectee Parents/Guardians informed this PLAN was no longer in force: _/_ /_
PLEASE ATTACH TO THIS PLAN ANY LETTERS SENT TO ANNOUNCE THE PLAN TO PARENTS AND THE MINUTES OF ANY MEETINGS HELD TO CREATE OR MODIFY THIS PLAN.

PLAN PROVISIONS
PERSONS RESPONSIBLE FOR IMPLEMENTING SAFETY PLAN:
Please list (1) the names and titles of all persons who have been assigned responsibility for implementing this PLAN and (2) identify their areas of responsibility under the PLAN (3) Date they were informed of plan responsibilities.
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
NOTE: If any of the provisions below relate to the supervision, or separation or limitation of contact with other students, for FERPA purposes please refer to those provisions generally herein and refer the reader to a separate detailed SUPERVISION PLAN document which shall also be created and identify those students and explain those provisions. Such separate document shall be maintained by the school with this PLAN but shall NOT be shared with PROTECTEE PARENT in order to maintain FERPA confidentiality for other students.
EDUCATIONAL SUPPORT PROVISIONS:
Please list all academic supports and accommodations put in place to address the Protectee Student’s difficulty accessing educational programming as a result of the inappropriate conduct:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
PHYSICAL SAFETY / SUPPORT PROVISIONS:
Please list all safety provisions (increased supervision, designated support personnel, check in/check out protocols) put in place to address the Protectee Student’s need for protection from potential physical harm as a result of EITHER inappropriate student on student conduct or suicidal ideation of the Protectee Student:
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
EMOTIONAL/PSYCHOLOGICAL COUNSELING SUPPORT:
Please list all supports (counseling, access to safe space, confidential vehicles for reporting new incidents of inappropriate student behaviors) put in place to address concerns of past or to prevent future serious emotional harm by the Protectee Student:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
OTHER PROVISIONS:
Please list all supports put in place as part of this PLAN not otherwise described above:
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


				SUPERVISION PLAN – FERPA PROTECTED DOCUMENT
FOR INTERNAL USE ONLY - NOT TO BE DISSEMINATED TO PARENTS WITHOUT PRIOR LEGAL CONSULTATION / AUTHORIZATION
Please describe in detail any measures taken to increase supervision of any particular student (or students) and in so doing identify in particular:
(1) Student or Students to be Supervised: ________________________________________________________________________________________________________________________________________________
(2) The reason for the increased supervision (I.E. identify the concern these measures are seeking to address):
________________________________________________________________________________________________________________________________________________
(3) The individuals assigned to this task  (Name/Title):
________________________________________________________________________________________________________________________________________________
(4) Identify the locations / times / venues that such increased supervision shall occur:
_____________________________________________________________________________________________________________________________________________________
(5) For all persons assigned responsibilities for this Supervision Plan –
NAME: ______________________ TITLE: _____________ 
Acknowledgement of Assignment: Signature: ____________________(date) _________
NAME: ______________________ TITLE: _____________ 
Acknowledgement of Assignment: Signature: ____________________(date) _________
NAME: ______________________ TITLE: _____________ 
Acknowledgement of Assignment: Signature: ____________________(date) _________
NAME: ______________________ TITLE: _____________ 
Acknowledgement of Assignment: Signature: ____________________(date) _________
NAME: ______________________ TITLE: _____________ 
Acknowledgement of Assignment: Signature: ____________________(date) _________
PLEASE ATTACH ADDITIONAL PAGES AS NECESSARY TO DESCRIBE SUPERVISION PLAN PROVISIONS

THESE MATERIALS SHALL NOT BE DEEMED TO CONSTITUTE LEGAL ADVICE. USERS ARE ADVISED TO SEEK LEGAL ADVICE WHERE APPROPRIATE. UPDATED: JANUARY 2021
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